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MMOJIOKEHHUE Ne 61
OB UCITOJIb30BAHUM IMTPOCTOM DJIEKTPOHHOW NOAMUCHU
B MYHHIUNIAJBLHOM OI02KETHOM 00111€00pa30BaTeIbHOM YUPeKIeHUH
«Cpennsia mkoJsa Ne 7»
IHerponasioBck-KaMuyaTckoro ropoackoro oKpyra

1. OOwmme moJrokeHus

1.1. Hannoe Ilonoxenue pazpabotano B coorBercTBuu ¢ DenepanbHbiM 3akoHOM Ne 273-D3
ot 29.12.2012 rona «O6 obpa3oBanuu B Poccuiickoit @enepanumn» ¢ n3meHeHusMu Ha 30 gexadps 2021
rona, denepanbHbiM 3ak0oHOM Ne63-D3 ot 06.04.2011 roma «OO SIEKTPOHHOH TMOIIMUCH» C
n3menenusiMu Ha 30 nexabpst 2021 roga, mpukazoM MUHHCTEPCTBA CBSI3M MacCOBBIX KOMMYHUKAIIAN
Poccuiickoii ®enepaumu Nel07 ot 13 ampens 2012 roma «O6 yrBepxkaeHuu Ilomoxenus o
denepanbHON TOCYIapCcTBEHHONH WHGOpMAaNMOHHON cucteme "EnmHas cuctema uaeHTHUDHKAIUU U
ayreHTHGUKauuu B HUHPpaACTpyKType, obecrneunBaronieii HHOOPMAIMOHHO-TEXHOIOTHYECKOE
B3aUMOJICHCTBIEC HHPOPMAITMOHHBIX CHCTEM, UCIOJIB3yEeMBIX IS TIPEIOCTABICHHS TOCYIapCTBEHHBIX
U MYHUIIMIMAIBHBIX YCIYT B 3JIEKTPOHHOH (popme" ¢ u3MeHeHussmu Ha 7 utons 2016 roma, a Takxke
YcraBoM 0011€00pa30BaTeIbHON OpPraHU3allud W JIPYTUMH HOPMATHUBHBIMH TIPAaBOBBIMH aKTaMHU
Poccuiickoii ®enepanuu, periaMeHTUPYIOIIUMU JEATENbHOCTh OPTraHU3alMi, OCYIIECTBISIOMINX
00pa3oBaTeNbHYIO JIEATEIBHOCTb.

1.2. Hactosmee IlonmokeHue 00 WCMONB30BAaHUHM MPOCTOM SJIEKTPOHHOW TMOAMUCH B
001ieo0pa3oBaTeIbHOM OpraHU3allMy  OINpEAENseT OCHOBHBIE TEPMHUHBI, PETyIHpYyeT NpaBwia U
CPEIICTBA UCIIOJB30BAHNUS MPOCTHIX SJEKTPOHHBIX MOANUCEH U pEerIaMeHTHPYET co3aHue cepTudukara
KJIF0Ya TIPOBEPKH AJIEKTPOHHBIX MOAMKUCEHN, YCTAHABIMBAET MOPSIOK U YCIOBUS paOOThl COTPYIHUKOB C

DIIEKTPOHHBIMU JOKyYMEHTamMu B HHopManmonHoit cucreme (mamee — HWC), a Takxke mpasa,
005I3aHHOCTH ¥ OTBETCTBEHHOCTH BJIAJIENIbIIA POCTOM JICKTPOHHOU TTOIITHCH.
1.3. Enunas cucrema wuaeHTHGUKANUKU W ayTeHTU(DUKAIMHU SBIsSETCS WH(POPMAIMOHHBIM

3JIEMEHTOM HH(PACTPYKTYphl, 0OecreunBaronieil HHPOPMaIMOHHO-TEXHOJIOTHYECKOE B3aUMOIEHCTBUE
UH(POPMALIMOHHBIX CUCTEM, UCTIONB3YEMBIX ISl IPEAOCTABICHHS IOCY1apCTBEHHBIX M MYHUIIMITAIbHBIX
YCIIYT B DJIEKTPOHHOU (opme.

1.4. [lenarornueckue pabOTHUKU 001I€00pa30BaTEIbHON OpraHU3alUH, SBIISSICh Y4aCTHUKAMU
AJIEKTPOHHOI'O B3aMMOJIEUCTBUS Ha ycIOBHSX Hactosulero [lonoxxeHus, moanuceBaroT YBeIoMIIeHne
00 ozHakomsennn c¢ [lonoxxenuem (cM. [lpunoowenue 1). lloanucanue COTPYIHUKOM IIKOJIBI
YBeaoMiIeHHs] paBHO3HAYHO MPUCOEAMHEHHUIO K COTJIAIIEHUIO 00 Y4acTUH BO BHYTPEHHEM 3JIEKTPOHHOM
JIOKYMEHTOOOOPOTE C HCHOJIb30BAaHMEM MPOCTOH 3JIEKTPOHHOM IMOANUCH HA YCIOBHUAX HACTOSILIETO
[Tonoxxenus B cooTBeTcTBUU cO cT. 428 I'paxknanckoro konekca Poccuiickoit @enepanun («lorosop
MIPUCOSTUHEHUS»).

1.5. Peanuzanust ycnoBuil NpUMEHEHHS TMPOCTOM AJIEKTPOHHOM MOANUCH 00ecTeynuBaeT
OpUJaHue FOPUIMYECKOW CHJIIbl  BHYTPEHHHM  DJIEKTPOHHBIM  JIOKYMEHTaM 00pa30BaTENIbHOM
opranuzaiuu B IC, TpeOyroum JTUYHON NOIMUCH IUPEKTOPa MIKOJIbI, U ONEPALUSIM C HUMHU.

1.6. Hanuume npocTodl 31I€KTPOHHOW MNOJIUCH B IEKTPOHHOM JOKYMEHTE IOJITBEP)KIAET
aBTOPCTBO JAHHOTO [JOKYMEHTAa W COXpaHSeT €ero UeJOCTHOCTh. TakuM 00pa3oMm, JOKYMEHT,
COJIepKALHH TPOCTYIO AIIEKTPOHHYIO MOMKUCH, HE MOKET OBITh M3MEHEH TOCIIe OIMHCAHUS.
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1.7. Jlia nognucanus nokymeHToB B MC ncnonb3yercs npocras 3J€KTPOHHAs MOANNUCH B BUIE
MPUCOCIUHIEMON K JOKYMEHTY HWH(pOpMalUH, TEHEPUPYEMOW MPOrpaMMoi WM HWH(POPMaIMOHHOM
CUCTEMOM COBMECTHO C I10JI30BATEIEM WJIM IO €0 KOMaH/IE.

1.8. B kadectBe myOnMMYHOW YacTH KJIIOYa TMPOCTOM  AJICKTPOHHOHW  TOMANHUCH B
0011e00pa30BaTEIbHON OpPraHU3allUy UCIIONb3YETCs YHUKAIbHOE MUMsI YYETHON 3alMCH, NPUMEHSIEMOE
JUist aBTopu3anuu noib3oBatens B MC. B kauecTBe KOHGUICHIMATBHOM YacTH KJIHOYa MPOCTON
AJIEKTPOHHOM IOJIUCH B ILIKOJIE UCIIOJIb3YETCs MapoJib K YUETHOM 3alKCH.

1.9. WsrotoBnenune (reHepanuio), Bbimayy u peructpanuio B MC unMeH mnoib3oBaTesned U
napoJieii OCyIIecTBIsIeT Ha3HAYEHHOE MO MpHKa3y AMPEKTOpa 00IIeo0pa3oBaTeNbHONW OpraHU3aIH
OTBETCTBEHHOE JIHIIO (Hasiee — OTBETCTBEHHBIN 32 TEXHUUYECKYIO moaepkky UC).

1.10. Iapons momp3oBarenst MC MoxeT ObITh M3MEHEH €ro BIaJAeibleM B JIF0OOH MOMEHT mocie
aBTOpU3allMK B HH(POPMAIIMOHHOM cucteme. PekoMeHayeTcss U3MEHSATh Mapojib HE Peke OJHOrO pas3a B
Tpu Mecsina. s CHIDKEHHS pucKa o 00pa Mmaposis 1 HeCAaHKIIMOHUPOBAHHOTO UCTIOIB30BAHUS APYTHM
JUIIOM KJTF0Ya 3JICKTPOHHOM MOANKUCH PEKOMEHIyeTCsl He 3a7aBaTh MapoJiy, UCIIOJIb30BAHHbBIE paHee.

1.11. Co3nanue u BbIady cepTU(PUKATOB KIIOYEH MPOBEPKH JIEKTPOHHBIX MOIMHCENH OCYILECTBIISAET
YaocToBepsoOmUA IIEHTP Ha OCHOBAHMM COTJIAIICHUS MEXAY YIOCTOBEPSIOIIMM LEHTPOM U
o0pa3oBaTeNbHOM OpraHu3anuei.

2. OcHOBHBIE TCPMHUHBI M UX OIIPEACICHUS

2.1. Inekmponnan noonuce — UHPopMaIus B SJIEKTPOHHOU (opmMe, KOTopast MPUCOSTNHEHA K
npyroit mHbopManuu B JJIEKTPOHHON ¢opMme (moAmuchiBaeMoi HMH(OpPMAaLKK) WIK UHBIM 00pa3om
CBsi3aHA C Takoi MH(OpPMAIMEed W KOTOpas MCIONB3YEeTCs JJIsl ONPENEICHUs JIUIA, MOIIHCHIBAIOIIEIO
uHpopMaIuto.

2.2. Cepmugpukam Knroua npogepku 31eKmpoHHOU NOONUCU — DIIEKTPOHHBIN JOKYMEHT WIN
JOKYMEHT Ha OyMa)KHOM HOCHTEJIC, BbIIAHHBIC YIOCTOBEPSIONIUM LIEHTPOM JIMOO JOBEPEHHBIM JIULIOM
YIOCTOBEPSIONIETO IICHTPAa M MOATBEPXKIAIONIUE MPUHAIICKHOCTh KIF0Ya TPOBEPKH DIIEKTPOHHOM
MIOJIIMCH BJIAJIEIIbIly cepTU(UKATA KITF0Ya TPOBEPKH AIEKTPOHHOW TIOJITHCH.

2.3. Bnaoeney cepmugpuxama knroua nposepku 31eKmpoHHOI ROORUCU — TTUTIO, KOTOPOMY B
YCTaHOBJIEHHOM COOTBETCTBYIOIINM DenepanbHbBIM 3aKOHOM TMOPSIKE BBIIAH CEepTHPHUKAT KIouya
MIPOBEPKH DJICKTPOHHOH IOIIHCH.

2.4, Knrou 3ﬂel<mp01m0ﬁ noonucu — YHUKAJIbHasA  MOCJICAOBATCILHOCTE CHUMBOJIOB,
npe€aHasHauYCHHaA IJId CO3JaHuA BJIGKTpOHHOfI IIOJITHNCH.
2.5. Knrou npoeéepkKu QﬂeKmPOHHOIZ noonucu — YHUKAJIbHAsA IOCJICA0BATCIIBHOCTL CUMBOIJIOB,

OJIHO3HAYHO CBSI3aHHAsl C KIIOYOM OJJIEKTPOHHOM TMOANMMCH M TNpeJHa3HAYeHHas /JIs IPOBEPKU
HOJUIMHHOCTH 3JI€KTPOHHOM MOJINHCH (J1aee - MpoBepKa IMEKTPOHHOM MOIIHCH).

2.6. Yuacmuuku 3nexkmponnozo é3aumoodeiicmeusn — ocymecTBisAoIe 0OMeH HHpopManuen
B QJIEKTPOHHOU (hopMe ToCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBJIEHUs, OpraHU3aluy,
VHAMBHUIyaJIbHbIE IPEANPUHUMATEIH, a TAK)KE TPakJIaHe.

2.7. Hngopmayuonnan cucmema ooéuieco nonv3oeanus — WHPOPMALMOHHAS CUCTEMA,
YYaCTHUKU 3JIEKTPOHHOTO B3aUMOJIEHCTBUS B KOTOPOH COCTaBJISIOT HEONpEAENEHHBIH Kpyr JHIl U B
UCIIOJIb30BaHUU KOTOPOU 3THUM JIMIIAaM HE MOXKET ObITh OTKa3aHOo.

2.8. Yoocmogepaowuit yenmp — ropuauueckoe U0, MHIAUBUAYAIbHBIN NPEIIPUHUMATEND
1100 TOCYAApCTBEHHBIM OpraH WM OpraH MECTHOTO CaMOYIIPaBJIEHUs, OCYLIECTBISAIONINE (PYHKIIUHU T10
CO3JaHMIO M BbIJa4e CEPTU(PHUKATOB KIIOUEH NPOBEPKU AIIEKTPOHHBIX MOAMNMCEH, a TaKkKe WHbIE
bynkuuy, npexycMorpeHnbie OenepanbHbiM 3aKOHOM Ne63-D3 «O0 31eKTpOHHON MOAMHUCHY.

3. DJIeKTPOHHAS MOANKUCH U €€ BU/IbI
3.1. [IpocToii 31eKTPOHHOM MOAMUCHIO ABISETCA SJIEKTPOHHAS MOAMKUCH, KOTOPasi IOCPEACTBOM

MCIIOJIb30BaHUs KOJIOB, Mapojiei WM UHBIX CPEICTB MOATBEPKAaeT (hakT GOPpMUPOBAHUS DIIEKTPOHHOM
MOATNCH OINIPEICIICHHBIM JTUIOM.
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3.2. K Bu1aM 3JIEKTPOHHBIX ITOJNUCENR OTHOCHTCS:

e TIPOCTAas JCKTPOHHAS TOJITUCH,

e YCUJICHHASI SJICKTPOHHAS TIOJIITUCH.

PasnnuaroTrcss  ycuiieHHas ~— HEeKBaIM(HUIMPOBAHHAs  JJCKTPOHHAs  MOANKMCH  (majmee  —
HEKBATU(UIIMPOBAHHASA 3JIEKTPOHHAS NOMMNKMCh) W YCWICHHAs KBAaJTHM(HUIMPOBAHHAS DSJICKTPOHHAsS
MOJIKUCH (J1ajiee — KBATH(PUIMPOBAHHAS dJICKTPOHHAS TIOJIITUCH).

4. IlpaBuja u cpecTBa UCIOJIB30BAHNUS MPOCTHIX YJIEKTPOHHBIX MOANKCEl

4.1. OJIEKTPOHHBIA JIOKYMEHT CUATAETCS NOANNCAHHBIM POCTON MIEKTPOHHOU NMOANKCHIO IIPH
BBINOJHEHUH CIAEAYIONIMX YCIOBHM:

e IIPOCTast 2JEKTPOHHAS NOJIUCH COAEPKUTCS B CAMOM BJIEKTPOHHOM JIOKYMEHTE;

e KIIOY HPOCTOW DBJIEKTPOHHOM MOJNMCH NPUMEHSAETCS B COOTBETCTBUM C IIpaBHJIaMH,
ycraHoBleHHbIMH orneparopoM MC, ¢ ucnonp30BaHMEM KOTOPOH OCYHIECTBISIOTCS CO3/laHHE U (MJIN)
OTIIPaBKa IEKTPOHHOI'O JOKYMEHTA, U B CO3JIJaHHOM U (MJIM) OTHPABIECHHOM 3JIEKTPOHHOM JIOKYMEHTE
COJePKUTCS UHPOPMALIUS, YKa3bIBAIOIIAsl Ha JIUI0, OT UMEHHU KOTOPOro ObUI CO3/1aH U (WIN) OTHPABJIECH
AJIEKTPOHHBIN JOKYMEHT.

4.2. HopmartuBHbIE ITpaBOBbI€ aKThl U (WJIM) COIJIAIIEHUS MEXAY YYaCTHUKAMH 3JEKTPOHHOTO
B3aMMOJICHCTBUS, YCTaHABJIMBAIOIIME CIIydau INPU3HAHUS AJIEKTPOHHBIX JTOKYMEHTOB, MOJIUCAHHBIX
IOPOCTOM  3JIGKTPOHHON IOJANHUCBHIO, PABHO3HAUYHBIMU JIOKyMEHTaM Ha OyMaKHBIX HOCHTEIISIX,
MOJITMCaHHBIM COOCTBEHHOPYYHOH MOAIKMCHIO, TOJDKHBI IIPEyCMaTPUBaTh, B YaCTHOCTH:

e IIpPaBWJIA ONPEIEJICHHs JIMLA, MOANUCHIBAIOIIETO 3JIEKTPOHHBIM JOKYMEHT, II0 €ro IpOoCTOH
AIEKTPOHHOU MOJIHCH;

e 00s13aHHOCTb JIUIIA, CO3/AAIOLIETO U (MJIM) UCTIONB3YIOIIETO KIIF0Y MPOCTOM 3JIEKTPOHHON MOAIUCH,
coOIII01aTh €ro KOH(PUICHIINATBHOCTb.

4.3. JUld co3paHMs W TPOBEPKH DJJICKTPOHHOW MOJANWCH, CO3JaHUS KIIOYa DJIEKTPOHHOHU
HOJIUCHU U KJII0Ya IPOBEPKHU AIEKTPOHHON HOINMCH JIOJIKHBI MCHOJIb30BaThCSl CPEACTBA IIEKTPOHHOM
HOJIIMCH, KOTOPBIE:

e TIO3BOJIAIOT YCTAaHOBUTH (PAKT H3MEHEHHUS NOJNUCAHHOIO 3JIEKTPOHHOTO JIOKYMEHTa II0CIie
MOMEHTA €T0 MOAIUCAHMS;

e o00ecneunBalOT MPAKTHUYECKYI0 HEBO3MOXKHOCTh BBIUMCICHMS KJIH04a 3JEKTPOHHON MOJIMUCH U3
AJIEKTPOHHOM NOJIMCH MJIU U3 KJIH04a €€ IPOBEPKU;

e TIO3BOJIAIOT CO3/1aTh 3JIEKTPOHHYIO TNOJANUCH B (Qopmare, ycTaHaBIMBaeMOM (eaepanbHbIM
OpPraHOM MCIIOJIHUTEIbHOM BJIACTH, OCYLIECTBISAIOUIMM (YHKIMM IO BBIPaOOTKE U peaau3aluu
roCcy/1apCTBEHHOW MOJUTHUKHA M HOPMATHBHO-IIPABOBOMY DPETYIHMPOBAHUIO B cepe MHPOPMAMOHHBIX
TEXHOJIOTUH, U 00eCleunBarolieM BO3MOXKHOCTh €€ IPOBEPKH BCEMM CpPEACTBAMHU 3JIEKTPOHHOM
MOJIIHUCH.

44. IIpu co31aHNM DIEKTPOHHOM NMOANKCH CPEJCTBA 3JIEKTPOHHON MOANMCH JOJKHBIL:

e TI0Ka3bIBaTh CAMOCTOATEIBHO UJIM C UCIIOJIb30BAaHUEM ITPOrPAMMHBIX, TPOrPaMMHO-aNMapaTHBIX U
TEXHUYECKUX CPEJCTB, HEOOXOMUMBIX I OTOOpakeHus MHGOpMaIMM, TOANUCHIBAEMOH C
HCIIOJIb30BAaHUEM YKa3aHHBIX CPEJCTB, JIMIlY, OCYIIECTBIISIOIIEMY CO3JaHHE SJIEKTPOHHOW MOJIUCH,
coJepkaHre HH(PpOpMaIUK, TOIMHCAHUE KOTOPOU MPOU3BOIUTCS;

e CO3/1aBaTh AJIEKTPOHHYIO MOAINUCH TOJBKO IOCNIE€ TOATBEPKIACHHUS JIUIOM, IMOAMHUCHIBAIOLIINM
AJIEKTPOHHBIN TOKYMEHT, ONIEPALIMU 110 CO3/IaHUIO AIEKTPOHHON MOJIITNCH;

e OJIHO3HAYHO MOKAa3bIBaTh, YTO 3JIEKTPOHHAS MOJIUCH CO3/1aHa.

4.5. IIpu npoBepKe IAEKTPOHHON MOJANUCHU CPEACTBA dJIEKTPOHHOW MOANNCH AOKHBIL:

e TI0Ka3bIBaTh CAMOCTOSATEIBHO UJIM C UCIIOJIb30BAaHUEM MTPOTPAMMHBIX, IPOTPAMMHO-ANIAPATHBIX U
TEXHUYECKUX  CpPEACTB, HEOOXOAMMBIX JUIi OTOOpaxeHHus HHGOpMAIMM, MOJMUCAHHOW C
HCIIOJIb30BAaHUEM YKa3aHHBIX CPEJCTB, COJEPKAHHUE DJIEKTPOHHOTO JIOKYMEHTa, MOANHCAHHOTO
NIEKTPOHHOM MOAINHKCHIO0, BKJIKOYAs BU3YyaIM3alMI0 JAHHOM AJIEKTPOHHOW MOJIHMCH, COAEpXKAILyro
MH(OpPMALIMI0O O TOM, YTO TaKOH JAOKYMEHT MOJNHCAH 3JEKTPOHHOM MOAMKCHIO, a TaKKEe O HOMEpeE,
BJIAJIENIbLIE U NIEpUO/Ie ACHCTBHS cepTU(UKaTa KIItoYa MPOBEPKH IEKTPOHHON MOIHCH;




e JIOKa3hbIBAThH I/IH(i)OpMaLII/IIO O BHECEHUHM H3MEHEHUU B HOI[HHC&HHBIﬁ BHGKTpOHHOﬁ IIOAIIN ChIO
AJIEKTPOHHBIN TOKYMEHT;

® YKa3bIBaTb Ha JIMIO, C HUCIIOJB30BAHHUCM KIIHOYa SHGKTpOHHOf/’I MoAIMCHU, KOTOPOTO MOAINMUCAHBI
AIEKTPOHHBIE JOKYMEHTHI.

5. CepTudukar KJI04Ya NPOBePKH YJIEKTPOHHOU MOIMUCH

5.1. VY 10CcTOBEpSIOMMI LIEHTD.

e CO3MaéT cepTH(UKATHI KITFOUEH MPOBEPKH AICKTPOHHBIX MOJIUCEH U BBIIAET TaKUE CePTHPUKATHI
JUIaM, OOpaTHBIIUMCS 3a WX IOJIyYeHUEM (3asBHUTENSAM), TPHU YCJIOBHHM YCTAaHOBJICHHS JUYHOCTH
noJrydaTelns ceprudukara (3asiBUTENs1) JIMOO MOJIHOMOYHS JIMIA, BBICTYMAIOIIETO OT UMEHHU 3asBUTEIS,
10 OOpaIIeHHIO 32 MTOTYYEeHUEM JaHHOTO cepTuduKara;

e OCYUIECTBJISIET B COOTBETCTBUM C NpPaBWJIAMHU MOATBEPKICHUS BIIAJICHUS KIIFOYOM 3JIEKTPOHHOMU
MOJIMCH TTOATBEPKICHUE BIIAJICHUS 3asBUTENIEM KJIKOYOM 3JIEKTPOHHOM MOJIMUCH, COOTBETCTBYIOIIUM
KIIFOYY TPOBEPKH JJIEKTPOHHON TMOJMIUCH, yKa3aHHOMY UM JUIS TIOJNyYeHHUs cepTH(HUKaTa KIo4a
MPOBEPKH AJICKTPOHHOM MOIHUCH;

e YCTaHABIMBACT CPOKH JCUCTBUS CEPTU(PHUKATOB KITFOUESH TPOBEPKU JIEKTPOHHBIX TOIITUCEH;

e QAHHYJIHMPYET BBIJAHHBIE 3THUM YAOCTOBEPSIOIIMM LIEHTPOM CEePTH(PHUKATHI KIIOUeH MPOBEPKU
ANEKTPOHHBIX OAMUCEN;

e BBIJACT 110 OOPAIICHHUIO 3asABHUTENS CPEICTBA JJICKTPOHHON IIOJIUCH, COACpPIKAIIUE KITHOY
AJIEKTPOHHOM TIOAMUCH M KJIIOY TPOBEPKU DJJIEKTPOHHONM TOANMHMCH (B TOM YHCJE CO3/JaHHBIC
YIOCTOBEPSIONIUM IIEHTPOM) MM OOECHEYMBAIOIIME BO3MOXKHOCTh CO3[aHUS KIIOYa JJIEKTPOHHOMN
MOAIIMCH U KJII0Ya MPOBEPKU AJIEKTPOHHOM MOIUCH 3aIBUTEIIEM;

e BEICT PEecTp BBIIAHHBIX U AHHYJIUPOBAHHBIX CEPTU(DUKATOB KIIOUEH MPOBEPKH AIIEKTPOHHBIX
MTOJITHCEH;

e OCYIIECTBISICT MPOBEPKY DJEKTPOHHBIX MOAMMCEH MO OOpalleHUSM YYaCTHUKOB 3JIEKTPOHHOIO
B3aNMO/ICHCTBHS.

5.2. CepTudHUKaT KIHOYa IPOBEPKH  DJIEKTPOHHOH IIOAMMCH  COAEPIKMUT  CACAYIOIIYIO
uH}opmaIu:

e VYHUKAIBHBIM HOMEp cepTU(duKaTa Kr04Ya MPOBEPKH AIIEKTPOHHOW MOAMKCH, JaThl Hayala U
OKOHYAHMS CPOKa IEUCTBUS TAKOTO CEPTU(PUKATA;

e (damMuiMs, UMS U OTYECTBO 3asBUTENs WU WH(GOpMAIUs, TMO3BOJSIONIAs WACHTU()HUIIMPOBATH
BIIaJIeNbIIa cepTU(HUKaTa KITI0Ya MPOBEPKHU AIEKTPOHHON TTOAIHCH;

e VHUKaJbHBIN KIFOU IPOBEPKH 3JIEKTPOHHOM MOJIUCH;

e HAaWMEHOBAHHE WCIIOIB3YEMOTO CPEACTBA OJEKTPOHHOM TOAMMCH W (WIU) CTaHIAPTHI,
TpeOOBaHUSM KOTOPBIX COOTBETCTBYIOT KIIIOU AJIEKTPOHHOW MOAMUCU U KIFOY MPOBEPKHU AIIEKTPOHHON
TTOJITHCH,

e HAMMEHOBAaHUE YJOCTOBEPSIOLIETO IIEHTPA, KOTOPHIA BBIIAT CEePTH(PUKAT KI0Ya MPOBEPKU
ANEKTPOHHOMU MOIHCH.

5.3. CepTudHUKaT KIr04a IPOBEPKU DJIEKTPOHHON MOAIMKUCH IIPEKPAIIAET CBOE IEHCTBHUE:

e B CBS3U C HCTEUCHUEM YCTAHOBJIEHHOTO CPOKA €ro JCHCTBUS;

e HAa OCHOBAHWH 3asBJICHUS BIaIENbIa CepTUPUKATA KITF0YA MPOBEPKH dJIEKTPOHHOU MOIUCH;

e B CIly4ae MPEKpAIICHUS AESITEIbHOCTH YAOCTOBEPSIONMIETo IMEeHTpa 0e3 mepexoma ero (yHKIIHi
JPYTUM JIUIaM.

6. Obecneyenune IPUANYECKOI CHIIbI BHYTPEHHHUX 3JI€KTPOHHBIX IOKYMEHTOB

6.1. Ilepuon paboOTBl HaA ANEKTPOHHBIMU JOKYMEHTaMM BKIIIOYAET CO3JaHHE U JApYyrue
neicTBus 1o UX o0paboTKe, OTpakeHue B yuéTe, a TaKkKe MyOJauKalus Ha caifte o0nieo0pa3oBaTenbHON
OpraHH3aIiH.

6.2. [Ipocras sneKTpoHHAs MOJMUCH SIBJISIETCS PaBHO3HAUYHOM COOCTBEHHOPYUHOH MOANMCH Ha
OyMa)KHOM HOCHUTEIE.
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6.3. ITonmHOMOYMS Biazesbla MPOCTOW DJIEKTPOHHOW IOAIUCH, IOANUCABIIETO JJIEKTPOHHBIN
JOKYMEHT, TOATBEPKAAIOTCS B MOMEHT noxanucanuss B MC aBTOMaTM4eCKH IO IOJIOKHTEIBHOMY
pe3yJIbTaTy CIeAYHOLIMX IPOBEPOK:

e COOTBETCTBYIOLIM MOJIb30BaTEIb AaBTOPU30BaH B HH(OPMALIMOHHOHN CUCTEME;

e COOTBETCTBYIOLIAs YHHUKaJbHAs IOCIEAOBATEIBHOCTh CHUMBOJIOB  JJIEKTPOHHOM  ITOAIMCHU
BKJIIOUEHA B PEECTP BBIAAHHBIX 3JIEKTPOHHBIX MOAIMCEH;

e COOTBETCTBYIOLIAs YHHUKaJbHAas IOCIEAOBATEIBHOCTh CHUMBOJIOB  JJIEKTPOHHOM  ITOAIMCHU
OTCYTCTBYET B PEECTPE OTO3BAHHBIX 3JIEKTPOHHBIX MTOAINCEN.

6.4. Bpems opMupoBaHus 371€KTPOHHOW MOANMCH (UKCUPYETCS B MOMEHT IMOJAMUCAHUS IO
MockoBckomy Bpemenn (UTCH3).
6.5. Busyanmszanus mraMia mpocTOM 3JIEKTPOHHOM IOAIMCH HA 3JIEKTPOHHOM JOKYMEHTE,

BBITIOJIHCHHAsA CpCACTBaMU I/IC, ABJICTCA IMOATBCPKIACHUEM (baKTa nmoanrucCanvusa JaHHOI'0O JOKYMCHTA
COOTBCTCTBYIOIIIMM BJIAICIIBLEM SHCKTpOHHOfI IIOAIIUCH.

6.6. XpaHeHHe JOKYMEHTOB OCYHICCTBJIACTCA IIYTEM HX 3allMCU B XPAHUIUILEC SJICKTPOHHBIX
JOKYMCHTOB, KOTOPOC ABJIACTCA 4aCTbIO nucC A0 OKOHYaHUsA CpOKa JIeHCTBHS JOKYMCHTOB.
6.7. Komnus QJICKTPOHHOI'O OOKYMCHTA MOXKCT OBITE pacicyaTaHa Ha 6YMa)KHOM HOCHTCIJIC

cpeacTrBaMu HH(l)OpMaHPIOHHOfI CHUCTCMBI U 3aB€pPCHA B YCTAHOBJICHHOM IIOPAAKE.
7. HpaBa, 00513aHHOCTH H OTBETCTBEHHOCTD BJ1ajaeJibua l'lpOCTOﬁ 3HeKTpOHHOI7[ nmoanmucCu

7.1 Buagenen npocToii 3J€KTPOHHOW NOANMCH UMEET MPABO:

e BECTH DJIGKTPOHHBIE JOKYMEHTBI, MOAMUCAHHBIE JIEKTPOHHOMN MOJAIMKUCKHIO MPU Pa3MEIIeHUH UX Ha
caiite 0OpazoBaTeIbHON OpraHu3anuu, coryiacHo npukasy Ne§31 denepanbHoil ciayxObl O HAA30PY B
chepe oOpazoBanuss U Hayku «OO0 yrBepxaeHun TpeOOBaHUN K CTPYKType OQHUIMAIBHOTO caiiTa
00pa3oBaTeNbHON OpraHu3anuu B HH()OPMAIMOHHO-TEJICKOMMYHUKAMOHHOW cetn "WHTepHET" M
dbopmarty mnpencraBieHUs HHPOPMAIUN», KOTOPBIE JOIKHBI COOTBETCTBOBATH YCIOBUSM CT.6 Ne63-D3
«O0 DJIEKTPOHHOW TMOANMCH» JJIsi WX TPU3HAHUS PaBHO3HAYHBIMH JIOKYMEHTaM Ha OyMa)KHOM
HOCHTEJIE, MOANUCAHHBIM COOCTBEHHOPYYHOH MOIUCHIO;

oOpamaTbCsi K JUPEKTOpPY 0O0IIe00pa3oBaTeIbHOW OpraHu3anuu Juisi pa3doopa KOH(DIUKTHBIX
cuUTyaluii (CmopoB), BO3HUKAIONIIUX MPU MPUMEHEHUH MPOCTON AIIEKTPOHHON MOJIHCH.

71.2. Brazgenen npocToi 3JIeKTPOHHOM HOAMMCU 00sI3aH:

e OCYIIECTBISATh 00pabOTKY BHYTPEHHUX JJIEKTPOHHBIX JIOKYMEHTOB B COOTBETCTBHH CO CBOMMH
IOJKHOCTHBIMH 00S13aHHOCTSIMH;

o y‘-II/ITBIBaTB nu HpI/IHI/IMaTI) BCC BO3MOJKHBIC MepI)I JJIA HpCZ[OTBpaHIGHI/ISI HecaHKHI/IOHI/IPOBaHHOFO
MCIIOJIb30BaHUs CBOETO KIIF0Ua AIIEKTPOHHOU MOIHCH;

e HU l'[pI/I KaKnx YCJ'IOBI/IHX HC nepeJ:[aBaTL KJIIOY SHCKTpOHHOﬁ IIOAITNCHU )IpyrI/IM JUnaMm,

e TIpU KOMIIPOMETAIMU CBOETO KII0Ya SJICKTPOHHOW MOIMHCH HE3aMeIJIUTeNbHO OOpaTUThCS K
OTBETCTBEHHOMY 3a TeXHHYECKYI0 noanaepxkky C aiis npuocTaHOBKU JIEHCTBUS MPUHAATICKAIIETO EMY
KITF0Ya 3JIEKTPOHHOM MOIUCH;

e CcOOMIOAaTh KOH(MDUICHITMATLHOCTD KITF0Ya MPOCTON AJIEKTPOHHOH TTOITHCH.

7.3. Brnagenery mpocToit SNEKTPOHHOW TMOANMKCH HECET JIMYHYH OTBETCTBEHHOCTh 3a
COXPAHHOCTh CBOETO KII0Ya OJJIEKTPOHHOH TOAMHCH W €ro 3allUuTy OT HECAaHKIIMOHUPOBAHHOTO
HUCIIOIL30BaHUA.

8. 3akiIounTe/IbHbIE MOJI0KEHHS

8.1. Hacrosmee IlonoxxeHne 00 HCMONB30BaHUM TPOCTON JIIEKTPOHHON TMOAMKMCH B IIKOJE
ABJICTCA JIOKAJIbHBIM HOPMATHBHBIM aKTOM, IIPUHHUMACTCA Ha He}IaFOFI/I‘IeCKOM COBCTC IIKOJbBI M
yTBepxkKAaeTcs (JTuO0 BBOAUTCSA B ACHCTBHE) MPUKA30M IUPEKTOpA OpPTraHU3allMH, OCYIIECTBIISIOIICH
00pa3zoBaTeNbHYIO NeATeTbHOCTD.



8.2. Bce u3MeHeHus W JONOJHEHHMs, BHOCUMBIE B Hacrtosee llonoxenue, ohopmisiorcs B
MMCbMEHHOU (pOopMe B COOTBETCTBUU JACHCTBYIOIINM 3aKOHOIATEIHCTBOM Poccuiickoi denepanun.

8.3. Jannoe [lonoxeHne MpUHUMAETCA HAa HEOIPEAEIEHHbBIA CPOK. MI3MEHEHHs U TONOJHEHUS
k [TonoxxeHuto npuHUMAIOTCS B OpSAKE, MpeaycMoTpeHHoM 11.8.1. Hactosmero [Tonoxenus.
8.4. [Tocne npunsitus I[lonoxenus (WM U3MEHEHUH U JOMOIHEHUN OTHENBbHBIX IYHKTOB U

pa3ziesioB) B HOBOM pefaKuy Ipeablaylas peJakiiis aBTOMaTHYECKH yTpauuBaeT CUILY.



Ipunoowcenue 1

YBenomiienne 00 o3nHakomJieHuu ¢ [losio:keHneM 00 MCIOJIb30BAHUHU MIPOCTO 3JIEKTPOHHOM
NMOANKMCH B 00Pa30BaTeJbHOI OPraHu3aunu

A,

(®UO, nomKHOCTD)

)
MMEHYEeMbIH B JanbpHeimemM «PaboTHHK», HACTOSIIMM MOATBEPKIAI0, YTO 03HAKOMMUIICs ¢ [lonoxxenuem
00 HCIIOJB30BaHMM NPOCTOM 3MEKTPOHHONW NOANMCH B 00pa3oBaTeiIbHON OpraHM3alud, a HUMEHHO:
PaboTHUK TpU3HAET pPaBHO3HAYHOCTh CBOEH MPOCTON 3JIEKTPOHHOW MOAMUCH COOCTBEHHOPYYHOMH
HNOJNMCH Ha OyMa)XHOM HOCUTENIE M 3asBJSIET O MPUCOEAMHEHUMH K COMIALICHHI0 00 y4acTHH BO
BHYTPEHHEM 3JIEKTPOHHOM JIOKYMEHTOOOOpPOTE C MCIIOJIb30BAaHUEM MPOCTOM AJIEKTPOHHOM MOIIMUCH Ha
ycaoBusax [lomokeHust 00 HCIONB30BaHMM TPOCTOM 3JIEKTPOHHOM MOANUCH B 0Opa3oBaTeIbHOM
OpraHu3ali B COOTBETCTBUU co cT. 428 I'paknaHckoro konaekca P® («/loroBop mpucoeinHeHus») ¢
« » 202  rona.

« » 202 T ( ).
[Moamnuck pactmdporka GUO
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